DMWR MARKETING REQUEST FORM

(fill in form and email as an attachment to kim.lyons@us.army.mil)
DMWR Division:      
Date of Submission Request:      
Activity, Event, Program Details (location, participants, ages, cost, contact info. deadlines, etc.):      
 FORMCHECKBOX 
 file attached with details

Event date(s):      
Event time(s):      
Open to the Public?  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
Ticket, Fee & Registration Information:      
POC Name: 
     
POC Phone:
     
POC Email:
     
GRAPHIC PRODUCTION

 FORMCHECKBOX 
 Flyers (letter, legal, half page)

DISTRIBUTION/QUANTITY/SIZE (A dist-480, Units/Brigades-1000, MWR facilities, POC listed above, other):      
DATE NEEDED:      
 FORMCHECKBOX 
 Posters (11x17, 22x28, other)

DISTRIBUTION/QUANTITY/SIZE:      
DATE NEEDED:      
 FORMCHECKBOX 
 Tickets (indicate if you need 2-part tickets - 300 / 500 / 1000 / other)

QUANTITY:      
DATE NEEDED:      
 FORMCHECKBOX 
 Signs (indicate size or use Marketing's discretion)

QUANTITY:      
DATE NEEDED:      
Sign Description (also indicate use: indoor/outdoor, countertop stand, permanent/temporary)

 FORMCHECKBOX 
 Vinyl Banners (indicate size or use Marketing's discretion)

QUANTITY:      
DATE NEEDED:      
Banner Description (indicate use: indoor/outdoor, for drive-by or walk-up viewing)
 FORMCHECKBOX 
 Website

DATE TO PUBLISH:      
 FORMCHECKBOX 
 Signal Page ad (MWR page)

DATE TO PUBLISH:      
(weekly editions published on Fridays – ad information due to Marketing the Friday, one week prior to publication)

 FORMCHECKBOX 
 Plasma Screens (located in Darling Hall and Signal Café)

 FORMCHECKBOX 
 Other:      
Special Instructions:      
